Completing Web-Based Training Assignments

Step

Action

1. |From your OnelLink Learning home page, click on My Learning Quick Link.
Q Wy Learning
2. |Using the drop-down menu, change the view to show All Learning.

1t1|-"iE-“-"-’l Past Due & Incomplete Learning V| Go

Once you have changed the view to All Learning, click on the GO button.

1"'-"“’*‘-’-’| All Learning (any status, type or date) v G

All learning activity (classes and programs) will be displayed.

Locate the course in which you wish to enroll, and click the ENROLL button.
€ Advanced Search @ Last Search Results

Home | Workist | MuliChannel Cf
Favorites : Main Menu > Self Service > Learning > My Learning

My Learning M View Calendar ﬁ} Leamning Home
Shelly Cook Contact Us
*View‘ All Learning (any status, type or date) v‘ [Go|
My Learning 1B K 4 51 0r 51 6
Title Type Status Date Launch Action Print My Ratings Delete
2014 RN Orientation Curriculum In-Pragress 12403/2014
Universal Protocol Web Based Training In-Progress 124022014 @ Drop
Preventing Workplace Violence Course Planned 03/08/2015 Enrall =
R
Employee Acknowledgement Forms Course Flanned 03/08/2015 Enroll
ngoductionto Glucommandsr SUDQ gy g Planned 0310812015 Enrall
Rehab Internship Curriculum Curriculum Registered 01/07/2015 Drop
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5. |The Course Details page will be displayed. For most web-based training there will be
only one class available. Click the ENROLL button.

All  ~ Search € Advanced Search  [# Last Search Results

ain Menu » Self Service » Learning > My Learning

Course Details @ Return to Previous Page 'ﬁ} Learning t
Shelly Cook Cont

Preventing Workplace Violence

(19) View Reviews

Description
Preventing Workplace Violence

The table below shows the different delivery options and start dates for the Course. You can view the
complete class details by selecting the View Details link. You can enroll in the class by selecting the
Enrall button or bookmark the class to view laterin your Planned Learning page by selecting the Add to
Plan button.

Please note that classes without a specified Start Date can be taken at any time.

CEICEUICME
Class Options for Preventing Workplace Violence
Class Code Type Start Date Price
SECI017-1 oot 112512014 View Details ~ Enl | Planfor Later

,Ib:“
6. |The Review Informa_tion screen will be displayed. Click the Submit Enrollment button.
Submit Enrallment

7. |Now that you have successfully enrolled in the class, click the LAUNCH link.
ORACLE Q Advanced Search [ Last Search Results

Favorites Main Menu > Self Service > Leamning > My Leamning

Review Information ‘D Return to Previous Page ﬁ Learning Home
Shelly Cook

+  You have successfully enrolled in Preventing Workplace Violence. This change in status will be
updated on the My Learning page.

Class Name Preventing Workplace Violence Type Web Based Training
Class Code SEC1017-1 Contact —
Price Per Seat — Drop Charge —
Enroliment Status Enrolled Confirmation Number 465130
Start Date 11/25/2014 End Date 07/01/2016
Last Enrollment Date — Last Drop Date —
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The Table of Contents screen will be displayed. Click the LAUNCH link.

All ~ Search @' Advanced Search

Favorites : Main Menu
=t : =

View Progress Page

Table Of Contents

Shelly Cook, MGR, OD/eLEARNING Organizational Development

Component Name: Module Type: Web-based
Class: Preventing Workplace Violence Duration: -
Table Of Contents
Title Status Score
Workplace Violence Mot Attempted Laurth

Return To Class Progress

9. |The content will open in a new window. Please make sure that you do not have any pop-
up blocker enabled or you will not be able to view the content.

10. |View the course in its entirety and complete any post-test, if available. NOTE: Not all
courses contain a post-test.

11. |When you have completed the course, close the content window. NOTE: the Table of
Contents page has not yet been refreshed.

12. |Click the Return to Class Progress link.  Return To Class Progress

13. |The Class Progress will page will be displayed and your completion will be noted.

Progress Completed Grade Mot Marked
Passing Status Completed Comments

14. |If you need to review the content again in the future, you can re-launch the content from
the Class Progress page.

15. |You have now successfully completed a Web-Based Training course.
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